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Application for Employment Form

	· Please read through the form before starting to fill it in

	· Please complete this form in black ink or type the form for photocopying purposes

	· You can provide additional information on spearate sheets if necessary

	· Please return the completed form to: CSHA, 45 Invicta Close, Chislehurst, Kent, BR7 6SJ


	Application for the post of:
	

	Location
	

	Reference Number
	

	Where did you see this post advertised?
	

	
	

	personal details

Please complete your personal information.

	
	Surname:
	
	

	
	Forename:
	
	Title:
	
	

	
	Home address:
	
	

	
	
	
	

	
	
	
	Postcode:
	
	

	
	Daytime telephone:
	
	Evening telephone:
	
	

	
	Mobile:
	
	

	
	Email address:
	
	

	
	
	
	

	
	
	
	

	employment history

Please list your employment history, present/most recent employment first. ( over the past 10 years)

	Employer’s name, address and contact number
	Post held, brief outline of duties
 and reasons for leaving
	Salary
	Dates

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	

	
	
	£
	From:
	

	
	
	
	
	

	
	
	
	To:
	

	
	
	
	
	

	
	
	
	
	


	Skills, knowledge and achievements

Please describe here, with examples where possible, the particular skills and knowledge that you have which you feel make you a good candidate for this position.  You may wish to refer to the Job Description and Person Specification that describes the job and the skills and knowledge which we think are needed to do it well.  You may have acquired these skills in paid employment, in voluntary work or in any other activity.

	

	driving licence

	
	
	
	
	

	Do you possess a clean, current full driving licence?
	Yes
	(
	No
	(

	
	
	
	
	

	Do you own your own vehicle?
	Yes
	(
	No
	(

	
	
	
	
	


	reasons for applying for this role and additional information
Please explain why this particular role at CSHA interests you and anything else that you feel may support your application or that you think we should be aware of, but have not had the opportunity to mention elsewhere.

	

	


	education, training and qualifications

Please outline your educational history in chronological order, other relevant qualifications, training or records of achievement including memberships of any professional bodies starting with the most recent first.

	School, College, University or Institute of Further Education attended (including part-time study)
	From
	To
	Qualification gained including Grades/Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	references

Please give the names, addresses and telephone numbers of two referees, one of whom should be your current or most recent employer.  If you are a school leaver, a teacher may act as a referee.
NB.  A referee should not be a personal relative or close friend.  If you are offered employment, satisfactory references must be received prior to your start date.

	
	Referee No. 1
	
	
	
	

	
	Name of Referee:
	
	Relationship:
	
	

	
	Address:
	
	

	
	
	
	

	
	
	
	Postcode:
	
	

	
	Daytime telephone:
	
	

	
	Email address:
	
	

	
	
	
	

	
	Referee No. 2
	
	
	
	

	
	Name of Referee:
	
	Relationship:
	
	

	
	Address:
	
	

	
	
	
	

	
	
	
	Postcode:
	
	

	
	Daytime telephone:
	
	

	
	Email address:
	
	

	
	
	
	

	
	
	
	

	eligibility

	
	
	
	
	
	

	1.
	Are you eligible to work in the UK?
Eligibility may be obtained by being a national of an EU country, by the possession of a valid Work Permit, or by other permission formally obtained from the Home Office.

NB If you are short listed, you must bring evidence of your eligibility to your interview, e.g. your passport, birth certificate or correspondence with the Immigration and nationality Directorate of the Home Office.  A Driving Licence will not be sufficient.
	Yes
	(
	No
	(

	
	
	
	
	
	

	
	
	
	
	
	

	2.
	Are you related to, or the partner of, any past or present staff member/s or a person serving on the Board of CSHA (to the best of your knowledge)?
	Yes
	(
	No
	(

	
	
	
	
	
	

	
	
	
	
	
	

	3.
	Are you a tenant, shared owner or holder of any other form of tenancy or residency of CSHA?
	Yes
	(
	No
	(

	
	
	
	
	
	

	
	
	
	
	
	

	4.
	Do you have a conviction recoded against you?
The Rehabilitation of Offenders Act 1974 provides that certain convictions shall be regarded as ‘spent’ after a certain period of time.

You need not disclose convictions that are ‘spent’ at the date you sign this form.
Certain posts will require disclosure checks to be carried out before an offer of employment is made.
	Yes
	(
	No
	(

	
	
	
	
	
	

	
	
	
	
	
	

	If you have answered ‘Yes’ to any one of items 2 – 4 please give a brief details below.  We may ask you for further information, depending on the circumstances.



	
	
	
	

	If you consider yourself to have a disability, what provisions can we make to assist you during the recruitment process?


	
	
	
	

	declaration

	
	
	
	
	
	

	I confirm that all the information I have supplied is to the best of my knowledge, accurate and true.  I further confirm that there are no matters which could affect my application that have not been declared.

	Signed:
	
	Dated:
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